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Office of the Medical Education Unit 

Ref. No. SMC/MEU/2025         Dated: 12/04/2025  

MINUTES OF MEETING 

 

Meeting of Medical Education Unit was held on 11/04/2025 (Friday) from 12:00 noon onwards. It 

was chaired by Dr. Surabhi Gupta (Co-ordinator) and attended by Dr. Rahul Bansal, Dr. Shashank,          

Dr. Sanjiv Kumar, Dr. Anita Pandey, Dr. Anjali Khare, Dr.Varsha Chaudhary,  Dr. Bhawana Rastogi, 

Dr. Peetam Singh. 

Agenda of Meeting: 

1. Preparation for upcoming BCME 15-17 April 2025 

 

Following points were discussed in the meeting: 

1. Topics allotted to the members of MEU for BCME were discussed 

2. Members were asked to prepare and present as a part of practice in front of MEU members 

3. Other arrangements for BCME were also discussed 

 

 

 

(Dr. Varsha Chaudhary)           (Dr. Surabhi Gupta) 

         Co-cordinator                     Co-ordinator  

 

Copy to:  
 The Principal, SMC 

 Dean Academics, SMC 

 All members of MEU  
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Office of the Medical Education Unit 

Ref. No. SMC/MEU/2025         Dated: 22/05/2025 

MINUTES OF MEETING 

 

Meeting of Medical Education Unit was held on 21/05/2025 (Wednesday) from 12:00 noon onwards. 

It was chaired by Dr. Surabhi Gupta (Co-ordinator) and attended by Dr. Satyam Khare, Dr. Sanjiv 

Kumar, Dr. Anita Pandey, Dr. Anjali Khare, Dr. Varsha Chaudhary,  Dr. Bhawana Rastogi, Dr. Peetam 

Singh. 

Agenda of Meeting: 

1. Discussion on feedback from participants and MEU members 

2. Challenges faced during workshop 

3. Discussion on improvement 

 

Following points were discussed in the meeting: 

1. Feedback given by participants was discussed in the meeting and feedback was also taken from 

the MEU members about coordination and logistics 

2. Challenges faced like time constrain and participants engagement were discussed 

3. What more we can do for improvement in future BCMEs was also discussed 

 

 

 

(Dr. Varsha Chaudhary)           (Dr. Surabhi Gupta) 

         Co-cordinator                     Co-ordinator  

 

Copy to:  
 The Principal, SMC 

 Dean Academics, SMC 

 All members of MEU  
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Office of the Medical Education Unit 

Ref. No. SMC/MEU/2025         Dated: 12/06/2025 

MINUTES OF MEETING 

Meeting of Medical Education Unit was held on 10/06/25 (Tuesday) from 12:00 noon onwards. It 

was chaired by Dr. Surabhi Gupta (Co-ordinator) and attended by Dr. Rahul Bansal, Dr. Satyam Khare, 

Dr. Anita Pandey, Dr. Anjali Khare, Dr. Varsha Chaudhary, Dr. Bhawana Rastogi and Dr. Peetam 

Singh.  

Agenda of Meeting: 

Planning of new cycle of CME 

 

Following points were discussed in the meeting: 

1. New cycle of weekly CMEs will start from 14/06/2025 

2. There will be no panel discussion. 

3. It was suggested by Dr. Satyam Khare that there should be only two CME’s per month (first and 

last Saturday) after approval from Principal Sir and E.O. sir.  

 

 

(Dr. Varsha Chaudhary)           (Dr. Surabhi Gupta) 

         Co-cordinator                     Co-ordinator  

 

Copy to: 

 The Principal, SMC 

 Dean Academics, SMC 

 All members of MEU  
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Office of the Medical Education Unit 

Ref. No. SMC/MEU/2025          Dated: 29/07/2025 

MINUTES OF MEETING 

Meeting of Medical Education Unit was held on 28/07/25 (Monday) from 12:00 noon onwards. It 

was chaired by Dr. Surabhi Gupta (Co-ordinator) and attended by Dr. Sanjiv Kumar, Dr. Anjali Khare, 

Dr. Varsha Chaudhary, Dr. Peetam Singh and Dr. Khushboo Singhal. 

Agenda of Meeting: 

Discussion on topics sent by different department for CME 

 

Following points were discussed in the meeting: 

4. Topics for new CME sent by different departments were discussed 

5. Schedule of new CME with duties of MEU members was made 

 

 

(Dr. Varsha Chaudhary)           (Dr. Surabhi Gupta) 

         Co-cordinator                     Co-ordinator  

 

Copy to: 

 The Principal, SMC 

 Dean Academics, SMC 

 All members of MEU  
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Office of the Medical Education Unit 

Ref. No. SMC/MEU/2025         Dated: 20/10/2025 

MINUTES OF MEETING 

Meeting of Medical Education Unit was held on 18/10/2025 (Saturday) from 12:00 noon onwards. It 

was chaired by Dr. Surabhi Gupta (Co-ordinator) and attended by Dr. Rahul Bansal, Dr. Sanjiv Kumar, 

Dr. Anita Pandey, Dr. Anjali Khare, Dr. Varsha Chaudhary, Dr. Shubhangi Gupta, Dr. Bhawana 

Rastogi, Dr. Peetam Singh and Dr. Khushboo Singhal. 

 

Agenda of Meeting: 

1. Diwali celebration 

2. Importance of BCME and ACME from nodal centre 

 

Following points were discussed in the meeting: 

1. Diwali celebration was done 

2. New MEU members were motivated to complete their Basic Course in Medical Education 

(BCME) from nodal centre and other members were motivated for completion of Advance 

Course in Medical Education (ACME). 

 

 

(Dr. Varsha Chaudhary)           (Dr. Surabhi Gupta) 

         Co-cordinator                     Co-ordinator  

 

Copy to:  
 The Principal, SMC 

 Dean Academics, SMC 

 All members of MEU  
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Office of the Medical Education Unit 

Ref. No. SMC/MEU/2025         Dated: 31/12/2025  

MINUTES OF MEETING 

Meeting of Medical Education Unit was held on 12/12/2025 (Tuesday) from 12:00 noon onwards. It was 

chaired by Dr. Surabhi Gupta (Co-ordinator) and attended by Dr. Anjali Khare, Dr. Varsha Chaudhary,            

Dr. Bhawana Rastogi, Dr. Shubhangi Gupta and Dr. Peetam Singh. 

Agenda of Meeting: 

 Planning of new cycle of CME 

 

Following points were discussed in the meeting: 

1. Finalization of schedule for the new cycle of CME 

2.  Review of pending topics from the previous CME cycle 

3. Planning and collection of topics for future CME sessions from departments. It was decided that all 

departments will be requested to submit two CME topics each, along with: 

o Name of the speaker 

o Title of the topic 

These details are to be sent to the Medical Education Unit within the stipulated timeline, which will be 

communicated separately. 

 

 

(Dr. Varsha Chaudhary)           (Dr. Surabhi Gupta) 

         Co-cordinator                     Co-ordinator  

 

Copy to:  
 The Principal, SMC 

 Dean Academics, SMC 

 All members of MEU  
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Office of the Medical Education Unit 

Ref. No. SMC/MEU/2026         Dated: 10/01/2026 

MINUTES OF MEETING 

Meeting of Medical Education Unit was held on 09/01/2026 (Friday) from 12:00 noon onwards. It 

was chaired by Dr. Surabhi Gupta (Co-ordinator) and attended by Dr. Rahul Bansal, Dr. Satyam Khare, 

Dr. Sanjiv Kumar, Dr. Anjali Khare, Dr. Varsha Chaudhary, Dr. Bhawana Rastogi, Dr. Shubhangi 

Gupta, Dr. Peetam Singh and Dr. Khushboo Singhal. 

 

Agenda of Meeting: 

1. Discussion on Saturday’s CME 

2. New year celebration 

 

Following points were discussed in the meeting: 

1. It was discussed in the meeting that Guest, Alumni and Internal CMEs will occur alternately 

2. Topics received from different departments were also arranged accordingly 

3. New year was also celebrated 

 

 

 

 

(Dr. Varsha Chaudhary)           (Dr. Surabhi Gupta) 

         Co-cordinator                     Co-ordinator  

 

Copy to: 

 The Principal, SMC 

 Dean Academics, SMC 

 All members of MEU  
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Office of the Medical Education Unit 

Ref. No. SMC/MEU/2026        Dated: 03/03/2026 

MINUTES OF MEETING 

Meeting of Medical Education Unit was held on 02/03/2026 (Monday) from 12:00 noon onwards. It 

was chaired by Dr. Surabhi Gupta (Co-ordinator) and attended by Dr. Rahul Bansal, Dr. Satyam Khare, 

Dr. Sanjiv Kumar, Dr. Anita Pandey, Dr. Anjali Khare, Dr. Varsha Chaudhary, Dr. Shubhangi Gupta, 

Dr. Bhawana Rastogi and Dr. Peetam Singh. 

 

Agenda of Meeting: 

 Planning of new cycle of CME 

 Holi celebration 

 

Following points were discussed in the meeting: 

1. New cycle of weekly CMEs will start from 04/04/2026.  

2. There will be no panel discussion. 

3. Topics for CMEs were also discussed 

 

 

(Dr. Varsha Chaudhary)           (Dr. Surabhi Gupta) 

         Co-cordinator                     Co-ordinator  

 

Copy to: 

 The Principal, SMC 

 Dean Academics, SMC 

 All members of MEU  
 

 


